Editing Check List

	Check List
	Guiding Questions
	Errors?     In Which

Y/N           paragraph?
	Suggestions for Corrections

	Subject-verb agreement
	Do all their verbs agree with their subjects?
	
	
	

	Verb Tense
	Do they avoid unnecessary shifts in verb tense?  Did they avoid passive voice?
	
	
	

	Sentence Fragments
	Does the sentence have a complete idea: a subject & a verb? Or is it missing one or the other?
	
	
	

	Run-on sentences
	Does the sentence discuss only one idea? Or does it have several ideas or several subjects/verbs in one sentence?
	
	
	

	Comma Splicing
	Does the sentence have a comma but need a conjunction or additional words to tie it together?
	
	
	

	Commas with introductory clauses/phrases
	Although smoking causes cancer, teens still smoke.

Is their a comma after the introductory phrase-this part of the sentence cannot stand alone
	
	
	

	Commas to separate ideas
	The Palestinian boarder, however, is still under attack.

Is there a comma before & after the interjection, interrupter, clause, or phrase?
	
	
	

	Commas with conjunctions
	We are too dependent on fossil fuels, and we must come up with an alternative solution.
	
	
	

	
	Most AIDS patients contracted the virus from intravenous needles, but one can also acquire it through transfusions.
	
	
	

	
	All conjunctions have a comma before them if both sides of the sentence is complete.  There is NO comma before because
	
	
	

	Semi-Colon
	A semi colon is used when joining two complete sentences that are related in ideas.  

Should a comma be used instead of a comma?
	
	
	

	Misspelled Words
	Are all words spelled correctly?  Are their commonly confused words that are misspelled-two, too
	
	
	


