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REVISIONS
	Component
	Strengths
	Suggestions for Enhancement
	Areas of Concern
	Other

	Idea
	
	
	
	

	Introduction
	
	
	
	

	Subtopics & Development
	
	
	
	

	Details
	
	
	
	

	Structure 
(sub. by sub. or pt. by pt.)
	
	
	
	

	Sequencing
	
	
	
	

	Insight
	
	
	
	

	Conclusion
	
	
	
	

	Other
	
	
	
	


EDITING
	Check List
	Guiding Questions
	Errors? Y / N
	Which Paragraphs
	Suggestions for correction

	Subject-verb agreement
	Do all your verbs agree with their subjects? 
	
	
	

	Verb Tense
	Do you avoid unnecessary shifts in tense?
	
	
	

	Parallelism
	Do you use matching words, phrases, or clauses to express equivalent ideas?
	
	
	

	Pronoun reference
	Do pronouns that refer back to specific nouns do so clearly?
	
	
	

	Commas
	Are commas correctly used?
  Separate ideas

  Ind/ Depen. clauses
  Compound Sentences
  Appositives

  Dialogue


	
	
	

	Semi Colon or colons
	Are these types of punctuation used correctly?
   Semi-colon: to separate complex ideas in a list; join two indep. sentences

Colon: listing, time, emphasis


	
	
	

	Misspelled Words/typos
	Have you proofread for spelling as well as run a computer spell check?
	
	
	

	Commonly confused words
	Have you proofread for words that spell check will not catch? Two, too, to
	
	
	

	Sentence fragments
	Does each group of words punctuated as a sentence have both a subject & verb?
	
	
	

	Run-on sentences
	Have you been careful not to connect two independent clauses without necessary punctuation? 
Comma splices?

Fused sentences
	
	
	


*We have discussed both the revisions and editing requirements for the paper. We understand  that these suggestions will be taken into consideration &/or used for the paper’s development; Our work will contribute to the final grade of the paper.
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